BUSINESS INCOME FORM
(For self-employed individuals & small business owners — Report all amounts before GST if you are
a GST registrant)

1. Business Information

e Business Name:

e Business Address:

e City, Province, Postal Code:

¢ Business Number (if applicable):

¢ Industry Code (NAICS):

e Fiscal Year End:

o Type of Business (Sole Proprietorship/Partnership/Corporation):
e Partners/Shareholders (if applicable, list names & % of ownership):

o Name: %:

o Name: %:

2. Business Income

e Gross Business Revenue (before GST/HST): $

e GST/HST Collected (if applicable): $

e Other Income (Grants, Subsidies, Misc.): $

e Total Business Income: $

3. Business Expenses
(Enter all amounts before GST if you are a GST registrant)

e Advertising & Promotions: $

e Meals & Entertainment (50% deductible): $

e BadDebts: $

¢ Insurance (Business & Liability): $

o Office Expenses (Supplies, Small Equipment, Postage, etc.): $




Professional Fees (Legal, Accounting, Consulting): $

Rent (Office, Business Premises): $

Rent (Equipment leases: attach lease copy): $

Salaries, Wages, and Benefits (Including ElI & CPP Contributions): $

Utilities (Breakdown: Phone, Internet, Electricity, Heat, Water): $

Travel (Flights, Hotels): $

Vehicle Expenses (See next section for details): $

Delivery, Freight & Shipping: $

Business Loan Interest & Bank Fees: $

Property Taxes (For business premises only): $

Repairs & Maintenance (Office, Equipment, Business Property): $

Training, Education & Professional Development: $

Software & Technology (Accounting, CRM, Office Software): $

Memberships & Dues (Industry Associations, Networking Groups): $

Purchases and cost of goods supplies: $

Other Expenses (Specify): $

Other Expenses (Specify): $

Other Expenses (Specify): $

Other Expenses (Specify): $

Other Expenses (Specify): $

Other Expenses (Specify): $

Other Comments:




4. Business Use of Home (If Applicable)

e Do you use part of your home for business? Work needs to be done regularly and
continuously and only for work purposes in space designated to be deductible (Yes/No)

¢ Total Home Expenses (Annual)

o Mortgage Interest or Rent: $

o Utilities :Heat: $

o Electricity: $

o Water/Septic: $

o Homelnsurance: $

o Property Taxes: $

o Repairs & Maintenance: $

e Total Square Footage of Home: sq ft
e Square Footage Used for Business: sq ft
e % of Home Used for Business: %

5. Vehicle Expenses (If Applicable)

(Only enter amounts for vehicles used for business — do not include personal use expenses)

¢ Total Kilometers Driven in the Year: km
e Business Kilometers Driven: km
e % of Business Use: %

Vehicle Expense Breakdown:

e Fuel&Oil: $

¢ Repairs & Maintenance: $

¢ Insurance: $

¢ Lease Payments (If applicable): $

e LoanInterest (If financed): $

¢ License & Registration Fees: $

e Parking (Business-Only): $




6. Capital Purchases (Assets Over $100) - If Applicable
(List major purchases such as vehicles, machinery, computers, furniture, etc.)

e |tem:

o Date Purchased:

o Cost(before GST/HST): $

o % Used for Business: %

o Date Purchased:

o Cost(before GST/HST): $

o % Used for Business: %

7. Additional Information & Notes
e Didyou start or cease business operations during the year? (Yes/No)

e Anyunusual business transactions or income sources we should be aware of?

e Other notes or comments:

Submission Instructions
e Attach all supporting documents (Receipts, Invoices, Statements)
e Upload securely via McGowan CPA Secure File Upload

¢ Contact our office if you need assistance filling out this form.

McGowan CPA

Professional Accounting & Advisory Services
Website: www.mcgowancpa.ca

Phone: 587-605-1438
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